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TATACARA PENGEMASKINIAN
MAKLUMAT DISABILITY INFO MELALUI
SISTEM MYUPSI PORTAL



BIL BUTIRAN KETERANGAN

MyUPSI Staff

v

MyUPSI Portal> Human Resource

o Klik “HUMAN RESOURCE”

HUMAN RESOURCE

FINANCE




BIL BUTIRAN KETERANGAN
MyUPSI Staff
HUMAN RESOURCE
MyUPSI Portal> Human
Resource>Staff Profile

Klik “Staff Profile”




BIL

BUTIRAN

KETERANGAN

MyUPSI Portal > Human Resource >

Staff Profile > Disability

Klik “Disability”

HUMAN RESOURCE

Bt KA
Post MCO

Disability




BIL

BUTIRAN

KETERANGAN

MyUPSI Portal > Human Resource >
Staff Profile > Disability > Add
Disability Info

o Klik “Add Disability Info”

| Kiik “Add Disability Info” |

L___________________\____I

HUMAN RESOU ¢ Saaff-Prefile. [ un

Monday, 1th of December, 2025

Disability Info

Na record found

Status Reference Guide

Status Description

The data update by the staff is incomplete or has not been fully entered into the MyUPSI Portal.

APPLY The staff has successfully completed and submitted the data update application through the MyUPSI Portal.
RECOMMEND The data update application has been reviewed and verified by the Staff Welfare Unit.
The Assistant Registrar of the Staff Welfare Unit has endorsed and approved the submitted data update.

= The data update application has been rejected due ta incomplete information or fallure to meet the required criteria




BIL

BUTIRAN

KETERANGAN

MyUPSI Portal > Human Resource >

PWhNPRE

Staff Profile > Disability > Add
Disability Info > Save

Disability Type (Compulsory)
Disability Cause (Compulsory)
Disability Date (Compulsory)
Social Welfare No
(Compulsory)

Add Disability Info

Disability Type *
Disability Cause *
Disability Date *
Accident Date
Social Welfare No. *
Healing Date

Doctor Report No.




BIL

BUTIRAN

KETERANGAN

MyUPSI Portal > Human Resource >
Staff Profile > Disability > Add
Disability Info > Save > Type

e Pilih Social Welfare Card dan
muat naik Kad OKU Staf
(Compulsory)

e Sekiranya terdapat dokumen-
dokumen lain berkaitan dengan
kecacatan tersebut, staf boleh
pilih “Other Document”dan
muat naik dokumen tersebut

Add Disability Info

Catatan : Staf perlu memuat
leh pihak J
i need to

adiperak
Remark .
Department of 5o
*Compulsory ; Social Welfare Card

Type *

Upload Decument

# Type

Masukkan dokumen Social Welfare Card
(Compulsory)

wybran doktor dan telah

fiat has been verified by

— Select Document Type — / -

- Select Document Type —

Social Welfare Card

Other Document

File Name Actions




BIL

BUTIRAN

KETERANGAN

MyUPSI Portal > Human Resource >
Staff Profile > Disability > Add
Disability Info > Save > Type >

Submit

e Setelah semua dokumen telah
lengkap dimuatnaik, klik
“Submit” untuk hantar
permohonan

Add Disability Info X

Catatan : 5tafl perlu itan maklumal kecacatan berdasarkan laporan doklor dan lelah

eh pihak 1 Keba M at

dipara

Remark : 1 1o the disability based on report that has been veEPY e

Department of
1

*Compulsary : Social Welfare Card :

1

——

Type* - Select Document Type — e

Cheose File | No fi

Upload Document
ZME.

# Type File Name Actions

1
1
1
y 1 WELFARENO  0849_001 pdf am
L

Klik “Submit” I

Contoh paparan “Upload

Document”

Staf boleh melihat
dokumen yang telah
dimuat naik.




